
 

 

INTRODUCTION TO WORK EXPERIENCE 

 

In June next year you will have the opportunity to do work experience. This is 

a great opportunity to find out about a possible career you might like to follow 

in the future. 

The week allocated for work experience (WEX) next year is 15th to 19th June. 

Though this is a long way off we need to start the process of applying for 

placements as soon as we can. This enables you to obtain placements in 

companies where there is very high demand for places. The sooner you apply 

the more chance you have of securing a place. This is particularly important in 

certain career areas such as Medical, Veterinary, Legal, Design, Media and 

Engineering placements. Last year all of our students obtained a placement, and 

it would be nice if we can do the same this year. 

 

There are two ways you can get a placement. 

 

1. By arranging it yourself through a contact, or by writing to a company and 

asking.   

We do discourage three types of application 

• Going with mum or dad to work. 

• Going to a place where you already have a part time job. 

• Going to the primary school you went to.  

In addition you cannot go with a person who is self-employed, as they 

won’t have the insurance needed.  

 

 

2. By looking at the list in Student resources, Careers, CVS List 2019-20. 

The list is organised into career areas which is fairly self-explanatory. 

There is also a sample letter available in the careers folder, which shows 

you how to apply in writing to a company or organisation, and also what 

to say if you phone an employer to ask.    I have paper copies of this letter 

which you can take from the careers room. 

 

When you have been offered a placement you will need to complete a   

PINK FORM, which gives me details of the placement, and sets in motion  

the health and safety checks which are needed. These are in the careers room 

in      a tray marked PINK FORMS. Once completed put them in the tray marked  

PINK FORMS IN.      

      

 

If you have any queries about the work experience arrangements. Or need help 

applying, please let me know by email. nhammett@chewvalleyschool.co.uk                                                          

Good luck with your applications.              Mr.Hammett. 
 

 


